
Senior Financial Analyst
Kaplan Higher Education
Location: 

Home Office – Fort Lauderdale or Chicago

Reports to:  

Director, FP&A
FLSA Status: 

Exempt Professional

Revision: 

March 2010
Qualified applicants, please send resumes to Sonya Evanosky at sevanosky@kaplan.edu.

JOB SUMMARY:

The person will provide ongoing financial analysis and modeling to help understand and drive the business performance of the shared service departments of Kaplan Higher Education.  This is accomplished through:

· Month end variance analysis on performance

· Preparation of periodic forecasts and annual budgets

· Ad hoc financial analysis

· Special projects

Duties will include:
· Work within guidelines from the Director of Financial Planning & Analysis to review monthly P&L’s, prepare statistical analyses, narratives, tables and charts to understand and provide management commentary to the senior executive team 

· Maintain periodic forecasts, evaluate expenses, assess budget versus actual performance, identify and resolve potential problems 

· Work directly with home office leadership to develop annual budgets

· Assist with the development and delivery of training to departmental management on forecasts and budgets

· Prepare ad hoc reporting for senior management

· Other diverse duties as needed and assigned by management

· Travel to other home office locations (Chicago/ Fort Lauderdale) as needed (10%)

MINIMUM REQUIREMENTS:
(Knowledge, skills & abilities needed to perform the job duties)

· Integrity, intelligence, a customer-focus and a results-orientation

· Detail-oriented

· Bachelor's degree in Accounting/Business or related field
· Minimum 5 years experience in accounting or financial analysis in a corporate environment
· Strong analytical and creative skills that provide the ability to understand month end variances and identify trends
·   Excellent Microsoft Excel skills required and Microsoft Word knowledge necessary
· First-rate business/accounting writing and oral communication skills
· Ability to work under time constraints
· Self starter with the ability to work with minimum supervision

· Willingness to work more than 40 hours in a week and more than 8 hours in a day on an as needed basis

Preferred:

· Oracle 

· “Outlook Soft / SAP-BPC” or other business intelligence software
· Microsoft PowerPoint and Microsoft Access
· Propriety school business experience
· Public accounting background and/or MBA
